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3h.
Disciplinary Proceedings
: Informing Officer who is still reporting for duty of the intention to recommend his Precautionary Suspension
	Purpose:
	To inform the officer who is still reporting for duties that the Head of Department intends to recommend he is suspended for precautionary reasons from his duties.

	Regulation:
	Regulation 12

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	As soon as it comes to the notice of a Head of Department that an officer under his responsibility may have committed a serious disciplinary offence or further investigation is necessary to establish whether disciplinary are warranted. 

	Requirements:
	A report that an offence has been allegedly committed by an officer.

	Notes:
	To be handed personally to the officer concerned by the Head of Department or by a responsible officer or by e-mail or registered mail, as the case may be.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Sospensjoni Prekawzjonarja Minħabba Proċeduri ta’ dixxiplina
Permezz ta’ din l-ittra qed ninfurmak li skont Regolament 12(1) tar-Regolamenti tad-Dixxiplina jiena beħsiebni nirrakkomanda lill-Kummissjoni għas-Servizz Pubbliku sospensjoni prekawzjonarja mill-eżerċizzju tas-setgħat u tal-funzjonijiet tal-kariga tiegħek talli inti allegatament _____________
. 
Skont ma jipprovdi r-Regolament 12(1) tar-Regolamenti tad-Dixxiplina inti għandek ħamest (5) ijiem ta’ xogħol mid-data ta’ meta tiġi infurmat bil-kontenut ta’ din l-ittra sabiex tippreżenta sottomissjonijiet bil-miktub lill-Kummissjoni għas-Servizz Pubbliku, b’raġunijiet ġustifikati għaliex m’għandekx tiġi sospiż għal skopijiet ta’ prekawzjoni u rigward il-proporzjon tas-salarju li għandu jinżamm. 

______________________

� The proceedings instituted by the Head of Department.





� l-akkuża


� firma tal-Kap tad-Dipartiment





