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4b.
Disciplinary Board : Appointment of Members
	Regulation:
	Regulation 18 [and Regulation 17 (1) (f)].

	Addressed to:
	The officers who have been appointed as Members of the Disciplinary Board.

	Signed by:
	 Permanent Secretary

	When should it be sent:
	Within ten (10) working days from the receipt of the officer’s reply or from the date on which such reply was due.

	Requirements:
	A letter from the officer in reply to the charge.

	Notes:
	The officers appointed as Members should be:

· officers performing duties within the same Ministry, but, in any case, who does not fall under the responsibility of the Head of Department issuing charges against the officer;
· retired officers who are listed in the Standing Disciplinary Panel of the Ministry from where the charge is issued;
· not connected with the case;

· at least one salary scale above that of the officer charged; and

· in a salary scale not below that of the officer charged when the officer charged is in salary scale three (3) or higher.
Where no officers satisfying the criteria are available within the Ministry, the Permanent Secretary should ask the Principal Permanent Secretary to nominate suitable officers.


(Date) 

(Name)

(Grade)

Appointment as Member Of A Disciplinary Board

In terms of Regulation 18 (3) of the Disciplinary Regulations, I am appointing you Member of the Disciplinary Board to investigate the charge against____________
 at____________
 who stands charged with having____________
.

This Disciplinary Board is chaired by____________
 to whom all the documents relating to the case have been forwarded.

In accordance with Regulation 18 (6), members serving on the Board shall not be connected with the case of discipline and shall not be related up to the third degree to the officer charged. If you are placed in a conflict or an apparent conflict of interest, you are to inform the undersigned within ten (10) working days from the date you are notified of such conflict of interest.

______________________

� name and grade of officer charged


� department of the officer charged


� offence


� name and grade of the officer appointed as Chairperson


� signature of Permanent Secretary





