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Specimen Letters for Disciplinary Boards: To Head informing him of first sitting

(Ref)

(Date)

(Name and Surname)

Head of Department 

Disciplinary Proceedings: (Name of Officer Charged), (Grade)

The first sitting of the Board is to be held on ____________
 at___________
 at____________
.
______________________

(Name and Grade)

Chairperson

Disciplinary Board










� date of first sitting


� location of first sitting


� time of first sitting


� signature of Chairperson





