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3a.
Disciplinary Proceedings
: Informing officer of the intention to issue a disciplinary charge
	Purpose:
	To inform the officer that he has been charged of misconduct.

	Regulation:
	Regulation 17(1).

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	Not later than 30 working days from the date when the alleged offence comes to the notice of the Head of Department, or not later than ninety (90) working days from the date of the signing of a report submitted in terms of the Inquiries Act, as the case may be.

	Notes:
	The charge should be specific, containing all the relevant details.
It should indicate whether the offence constitutes a minor or a serious offence or whether the offence could lead to dismissal.
The officer has to be allowed ten (10) working days to reply.
To be handed personally to the officer by a responsible officer or sent by e-mail or registered mail.


(Ref)

(Data)

(Isem)

(Grad)

Azzjoni Dixxiplinarja Skont Regolament 17
Tar-Regolamenti Tad-Dixxiplina

Bi ħsiebni nieħu passi dixxiplinarji kontrik skont Regolament 17 (1) tar-Regolamenti tal-2017 tal-Proċedura ta’ Dixxiplina tal-Kummissjoni dwar is-Servizz Pubbliku talli____________
.

Għaldaqstant int qed tiġi akkużat li____________
.

Fl-opinjoni tiegħi dan huwa reat ____________
.
Għaldaqstant qed nagħtik 10 ijiem ta’ xogħol mid-data li tirċievi din l-ittra biex tgħidli bil-miktub ir-raġunijiet li bihom tħoss li m’intix ħati ta' dan ir-reat.

______________________
 
� The proceedings instituted by the Head of Department.





� l-akkuża


� l-offiża skont l-iskeda tal-offiżi


� niżżel jekk l-akkuża hijiex waħda minuri jew serja jew li tista’ twassal għat-tkeċċija


� firma tal-Kap tad-Dipartiment





