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2.
Summary Suspension
	Purpose:
	To inform the officer that he has been summary suspended from his duties for alleged misconduct or for disobeying an order (whether written or verbal) or for the purpose of carrying out an investigation.

	Regulation:
	Regulation 10.

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	As soon as the Head of Department becomes aware of the offence and decides that the officer should be summarily suspended.

	Requirements:
	A report that an offence has been allegedly committed by an officer.

	Notes:
	The summary suspension may be for a period not exceeding eight (8) working days.
No salary shall be given to an officer during the period of the summary suspension.
Disciplinary proceedings in terms of Regulation 17 should be initiated within 30 working days from when the offence is allegedly committed.
To be handed personally to the officer by a responsible officer.
The full salary has to be refunded in the eventuality that no disciplinary action is initiated or the officer is found not guilty.
The period of summary suspension should be taken into account when determining the penalty to be imposed in the eventuality that the officer is found guilty.
May not be applied in case when criminal proceedings are instituted.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Sospensjoni Sommarja

Ninsab infurmat li int allegatament ____________
.

Skont Regolament 10(1) tar-Regolamenti tad-Dixxiplina jien qed nissospendik mill-eżerċizzju tas-setgħat u tal-funzjonijiet tal-kariga tiegħek għal____________
 ta’ xogħol b’effett mill-____________
.

Matul il-perjodu tas-sospensjoni tiegħek inti ma tirċievi l-ebda salarju. F’każ li ma jinbdewx proċeduri ta’ dixxiplina kontrik, skont Regolament 17, jew jinbdew il-proċeduri u int ma tinstabx ħati, tingħata lura s-salarju li jkun inżammlek matul il-perjodu tas-sospensjoni.

______________________

� l-akkuża


� in-numru ta’ ġranet li l-Kap tad-Dipartiment irid li ddum is-sospensjoni


� id-data ta’ meta se tibda s-sospensjoni


� firma tal-Kap tad-Dipartiment





