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1a.
Written Admonishment(: Informing officer of the intention to issue a written admonishment
	Purpose:
	To inform the officer of the intention to issue a written admonishment for minor misconduct.

	Addressed to:
	Officer charged.

	Signed by:
	Supervisory officer/Head of Department.

	When should it be sent:
	As soon as the supervisory officer becomes aware of the alleged offence.

	Notes:
	Officer is allowed 5 working days to reply.

To be handed personally to the officer by the supervisory officer.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Ċanfira Bil-Miktub 

Bi ħsiebni nagħtik ċanfira talli ____________
.
Qed nagħtik 5 ijiem ta’ xogħol żmien minn meta tirċievi din l-ittra sabiex int tiskolpa ruħek minn din l-akkuża.

Nixtieq niġbidlek l-attenzjoni li jekk int ma tiskolpax ruħek, jinżamm record ta’ din iċ-ċanfira, iżda dan jitħassar mal-għeluq is-sitt xhur mid-data taċ-ċanfira.

______________________

( A penalty awarded to a public officer by his supervisory officer for minor misconduct. It is cancelled after 6 months.


� L-akkuża


� Firma tas-superviżur/Kap tad-Dipartiment





