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4e. Specimen Letters for Disciplinary Boards: To Head of Department asking for information
(Ref)

(Date)

(Name and Surname of Head of Department)

Disciplinary Proceedings: (Name of Officer Charged), (Grade)
The Disciplinary Board appointed in terms of Regulation 18 of the Disciplinary Regulations would appreciate if you were to provide the following information in connection with this case:

· the home address of the officer charged;
· a true certified copy of the GP 47 of the officer charged;
· the name of the Departmental representative; and

· the names of the witnesses appearing on your behalf with a confirmation of whether they are public officers or not and an indication of the relevance of their evidence.

______________________

(Name and Grade)
Chairperson

Disciplinary Board
� Signature of Chairperson.





