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4l.
Specimen Letters for Disciplinary Boards: Informing Head of Department of final session
(Ref)

(Date)

(Name and Surname)

Head of Department 

Disciplinary Proceedings: (Name of Officer Charged), (Grade)

I refer to your letter of ____________
.

The Disciplinary Board which was appointed to investigate the charge preferred on the ___________
 has concluded its investigations.

In terms of Regulation 22(1) of the PSC Disciplinary Regulations, a final session shall be held on ____________
 at ____________
 at ____________
.  During this session the findings of the Disciplinary Board shall be communicated verbally to you and to ____________

______________________

(Name and Grade)

Chairperson

Disciplinary Board

� Date of letter of appointment of Board.


� Date of charge.


� Date of session.


� Time.


� Venue.


� Name and surname of officer charged.


� Signature of Chairperson.





