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4m.
Specimen Letters for Disciplinary Boards: Informing Head of Department of outcome
(Ref)

(Date)

(Name and Surname)

Head of Department 

Disciplinary Proceedings: (Name of Officer Charged), (Grade)

I refer to your letter of____________
.

The Disciplinary Board which was appointed to investigate the charge preferred on the ___________
 has concluded its investigations.

In the Board’s opinion the officer is guilty(/not guilty(.
The report on the investigations and findings of the Board is attached.  A copy of this report has also been referred to the officer charged.

______________________

(Name and Grade)

Chairperson

Disciplinary Board

Encl.

� Date of letter of appointment of board.


� Date of charge.


( Delete as applicable.


� Signature of Chairperson.





