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	Purpose:
	To inform an officer that disciplinary action will be suspended if he accepts to follow a professional support programme

	Regulation:
	Regulation 17(1)(g) and 23(3)(a) 

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	
a) Where the Head of Department considers that it would be in the best interest of the officer if he is offered the opportunity to rehabilitate himself, and the officer agrees, within ten (10) working days, to seek professional support preferably through an entity set up by Government to assist public officers experiencing personal, emotional or behavioural problems

b) whenever an officer is found guilty of an offence that is not considered of a serious nature that may lead to dismissal, and the Head of Department considers that it would be in the best interest of the officer if he is offered the opportunity to rehabilitate himself, preferably through an entity set up by Government to assist public officers experiencing personal, emotional or behavioural problems, he shall decide on the penalty, if any, to be imposed, in terms of sub-regulation (1), but shall refrain from informing the officer accordingly. 


	Notes:
	
To be sent by registered mail/e-mail.
















Data: _______________________



(Name and Surname) 


AZZJONI DIXXIPLINARJA: (NAME OF OFFICER CHARGED), (GRADE)

Nagħmel referenza għall-ittra tiegħi bid-data____________ [footnoteRef:1] li fiha infurmajtek li se jittieħdu passi dixxiplinarji kontra tiegħek skont ma jipprovdi Regolament 17 (1) tar-Regolamenti tad-Dixxiplina.  [1:  Data tal-ittra tal-akkuża.] 


AGĦŻEL BEJN A JEW B

A) Nixtieq ninfurmak li f’dan l-istadju huwa tajjeb li tirrikorri għal għajnuna professjonali preferibilment permezz tal-Emplyee Support Programme (ESP). Jekk taqbel li ssegwi programm ta’ għajnuna professjonali, il-perjodu tal-iskadenza tal-azzjoni dixxiplinarja se jiġi sospiż. F’kaz li inti ssegwi dan il-programm, l-organizzazzjoni li tkun qed toffrilek l-għajnuna se tkun qed tiprovdili rapporti regolari rigward il-parteċipazzjoni u l-progress tiegħek fil-programm. 

Nixtieq ninfurmak li għandek għaxart-ijiem (10) ċans minn meta tirċievi din l-ittra sabiex tweġibni  bil-miktub bid-deċizzjoni tiegħek jekk hux se taċċetta li tibda ssegwi dan il-programm. Jekk ma tibgħatx risposta saż-żmien stipulat, il-proċeduri dixxiplinarji jkomplu.

JEW

B)  Nixtieq ninfurmak li l-Bord tad-Dixxiplina temm l-investigazzjoni u fir-rapport ġie rakkomandat li inti tibda tattendi u ssegwi programm ta’ għajnuna professjonali provdut mill Employee Support Programme (ESP). Jekk taqbel li ssegwi programm ta’ għajnuna professjonali, il-perjodu tal-iskadenza tal-azzjoni dixxiplinarja se jiġi sospiż. F’kaz li inti ssegwi dan il-programm, l-organizzazzjoni li tkun qed toffrilek l-għajnuna se tkun qed tiprovdili rapporti regolari rigward il-parteċipazzjoni u l-progress tiegħek fil-programm. 

Nixtieq ninfurmak li għandek għaxart-ijiem (10) ċans minn meta tirċievi din l-ittra sabiex tweġibni  bil-miktub bid-deċizzjoni tiegħek jekk hux se taċċetta li tibda ssegwi dan il-programm. Jekk ma tibgħatx risposta saż-żmien stipulat, il-proċeduri dixxiplinarji jkomplu.



_____________________________________________[footnoteRef:2] [2:  Head of Department Signature ] 

(Name & Surname of the Head of Department, Grade)
(Head of Department Signature)

