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4s.
Disciplinary Proceedings
: Informing Officer of extension of timeframes in disciplinary proceedings            
	Purpose:
	To inform the officer of extension of timeframes in disciplinary proceedings  

	Regulation:
	Regulation 19(4).

	Addressed to:
	Officer charged.

	Signed by:
	Chairperson of Disciplinary Board.

	When should it be sent:
	As soon as the Permanent Secretary or the Head of the Public Service (or his delegate), as the case may be approves an extension.
To be sent to the HOD and Officer charged.

	Notes:
	Where serious and justifiable reasons exist which, in the opinion of the Head of Department, preclude the Board from making a report on its findings earlier than the prescribed period, the Board shall refer the matter to the Permanent Secretary by whom it was appointed, seeking approval for an extension. 

Where the charges were categorised as being of a minor nature the Permanent Secretary may only authorise one extension of a further twenty (20) working days.
In all other cases, the proceedings before the Disciplinary Board may not, as far as possible, be extended beyond six (6) months from the date of the first sitting. 
Where extenuating circumstances exist that preclude the Disciplinary Board from concluding the proceedings within this timeframe, the Permanent Secretary shall seek the direction from the Head of the Public Service or his delegate.
Letter to be sent by registered or electronic mail to both parties


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
NOTIFIKA RIGWARD ESTENSJONI TAL-KAŻ
Nagħmel referenza għall-passi dixxiplinarji li għaddejjin fil-konfront tiegħek. 

Skont ma jipprovdi r-Regolament 19(4) tar-Regolamenti tad-Dixxiplina, ġie approvat li jiġi estiż il-perjodu li fih għandu jingħalaq il-każ. Dan il-perjodu ġie estiż għall-____________
 jum ta’ xogħol. 
                      

_________
Kopja: Kap tad-Dipartment
� The proceedings instituted by the Head of Department.





� Perjodu ta’ żmien ta’ estensjoni li ġie approvat.


� Firma tac-Chairperson.





