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3g. Disciplinary Proceedings
: Informing Officer of the penalty imposed by Head of Department
	Purpose:
	To inform officer of the penalty imposed by the Head of Department following conclusion of the disciplinary proceedings. 

	Regulation:
	Regulation 23 (1) (b) and 17 (2)(b)(iii).

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	After Head of Department considered any representations made by the Officer and not later than 10 working days from the date such representations are made.

	Requirements:
	To be sent within 10 working days from the date that representations reach the Head of Department.

	Notes:
	To be handed personally by the Head of Department or by a responsible officer of the Department or sent by registered mail/e-mail, as the case may be.

A record of this penalty should be inserted in the officer’s record of service.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Konklużjoni Ta’ Proċeduri Dixxiplinarji
*A Ninsab infurmat li int instabt ħati/ħatja mill-Bord ta' Dixxiplina talli 



.

Skont ma tipprovdi l-iSkeda ta’ Reati u Pieni tar-Regolamenti tad-Dixxiplina, permezz ta’ din l-ittra qed tingħata 



.  Rekord ta' din id-deċiżjoni se tidħol fil-file personali tiegħek kif ukoll fir-rekord tas-Servizz tiegħek (GP 47).
Nixtieq ninfurmak ukoll li inti għandek għaxart (10) ijiem tax-xogħol mid-data li tirċievi din l-ittra biex tappella minn din id-deċiżjoni mal-Kummissjoni dwar is-Servizz Pubbliku.
JEW
*B Nagħmel referenza għal-laqgħa ta’ riżoluzzjoni bikrija ta’ nhar ___________

Skont ma tipprovdi l-iSkeda ta’ Reati u Pieni tar-Regolamenti tad-Dixxiplina, permezz ta’ din l-ittra qed tingħata 



.  Rekord ta' din id-deċiżjoni se tidħol fil-file personali tiegħek kif ukoll fir-rekord tas-Servizz tiegħek (GP 47).
*AGĦŻEL BEJN PARAGRAFU ‘A’ JEW ‘B’ SKONT IL-KAŻ.
______________________

� The proceedings instituted by the Head of Department.





� L-akkuża.


� Penali.


� Data tal-Laqgħa.


� Penali.


� Firma tal-Kap tad-Dipartiment.





