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2a. Disciplinary Proceedings
: Informing Officer of precautionary suspension 

	Purpose:
	To inform an officer that he is to be suspended for precautionary purposes

	Regulation:
	Regulation 12(1) – (a)(b)(c). 

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	A Head of Department may consider it necessary and in the public interest that a public officer be withdrawn from the place of work for an interim period, and therefore suspend the officer for precautionary purposes from the exercise of the powers and functions of his office:

a)
on grounds of a serious disciplinary offence, and/or if further investigation is necessary to establish whether disciplinary or criminal proceedings are warranted; or

b)
when the officer is to be arraigned in Court or is being investigated or has been arrested by the Police in connection with a criminal offence, which is of a nature likely to warrant disciplinary action. 



	Notes:
	Officer will continue to receive 80% of his basic salary or the equivalent to the rate of the minimum wage, as determined in terms of the National Minimum Wage national Standing Order, whichever is the higher.
To be sent by registered mail/e-mail.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Sospensjoni Prekawzjonarja
Nagħmel referenza għall-informazzjoni li waslet għandi fejn inti ____________
. Skont Regolament 12 (1) tar-Regolamenti tad-Dixxiplina, inti qiegħed tiġi sospiż temporanjament mill-eżerċizzju tas-setgħat u l-funzjonijiet tal-kariga tiegħek, għal skopijiet ta’ prekawzjoni. 
Waqt il-perjodu tas-sospensjoni prekawzjonarja tiegħek int għandek tkompli tirċievi tmenin fil-mija (80%) tas-salarju tiegħek jew l-ekwivalenti għar-rata tal-paga minima, kif determinata skont l-Ordni Permanenti Nazzjonali dwar il-Paga Minima Nazzjonali, liema minnhom hija l-ogħla.
Is-sospensjoni prekawzjonarja m’hijiex azzjoni dixxiplinarja iżda hija miżura prekawzjonarja temporanja. 
Matul dan il-perjodu int ma tistax tidħol ġewwa xi fond uffiċjali jew teqred, tneħħi jew iżżid xi dokument uffiċjali jew xi ħaġa oħra.  
Jekk int bi ħsiebek tagħmel xi xogħol privat waqt li tkun sospiż għal raġunijiet prekawzjonarji, int għandek titlob permess lis-Segretarju Permanenti tal-Ministeru tiegħek skont ma jipprovdi l-Public Service Management Code.

Għaldaqstant, jekk inti tqis illi din d-deċiżjoni hija inġusta tista’ tappella lill-Kummissjoni dwar is-Servizz Pubbliku fi żmien ħamest (5) ijiem tax-xogħol li jibdew mill-għada li tirċievi n-notifika ta’ din l-ittra. Tista’ wkoll tappella, billi tippreżenta raġunijiet ġustifikati, dwar il-proporzjon tas-salarju li għandu jinżamm.

______________________

� The proceedings instituted by the Head of Department.


� Ċirkostanzi li wasslu lill-Kap tad-Dipartiment jiddeċiedi li jissospendi l-uffiċjal.


� Firma tal-Kap tad-Dipartiment.





