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2c. Informing Officer about his forced leave
	Purpose:
	To inform the officer who has been charged with a criminal or disciplinary offence or may have committed an alleged misconduct, or disobeyed lawful orders, whether written or verbal, that he is being directed to avail of his vacation leave. 

	Regulation:
	Regulation 11.

	Addressed to:
	Officer charged.

	Signed by:
	Head of Department.

	When should it be sent:
	As soon as the Head of Department considers it necessary that the officer under his responsibility should be immediately withdrawn from his place of work, he may direct the officer to avail himself of forced leave for a period not exceeding eighty (80) hours. 

	Notes:
	This measure may be used whenever it comes to the notice of the Head of Department that an officer under his responsibility:
(a)
is being investigated or has been arrested by the police in connection with a criminal investigation; or

(b)
is being investigated in connection with a disciplinary offence.

(c)
may have committed an alleged misconduct, or disobeyed lawful orders, whether written or verbal.

An officer shall have the right to report back to work immediately upon the lapse of the eighty (80) hours forced leave period, unless action has been taken by the Head of Department, prior to the expiry of the indicated period of forced leave. 




(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Vacation Leave Impost
Ninsab infurmat illi inti ____________
.
Skont ma jipprovdi Regolament 11 tar-Regolamenti tad-Dixxiplina jien qiegħed nordnalek biex tagħmel użu minn __________
 siegħa mill-vacation leave b’effett minn __________
.

Inti għandek dritt li tirrapporta lura għax-xogħol immedjatament malli jiskadi l-perjodu ta’ vacation leave impost, sakemm ma ninfurmakx mod ieħor.
____________________

� Dettalji taċ-ċirkostanzi.


� Ammont ta’ sigħat li l-impjegat għandu jibqa’ fuq forced leave (m’għandux jaqbeż it-tmenin (80) siegħa).


� Data.


� Firma tal-Kap tad-Dipartiment.





