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6a.
Unauthorised Absences (Regulation 32)
: Informing the Officer that he is considered as having resigned from the public service 
	Regulation:
	Regulation 32(1)(2).

	Addressed to:
	Officer who absents himself.

	Signed by:
	Head of Department.

	When should it be sent:
	On the eleventh (11th) working day on which the officer has been absent without authorization for a period of 10 executive working days.

	Requirements:
	A notification to be sent to the officer who has been absent from work without authorization for ten (10) consecutive working days, stating that he is considered as having resigned from the public service.

	Notes:
	Notification is to be sent by registered or electronic mail, preferably using the AR Card System.

The officer shall be liable to pay Government, as stipulated in the Public Service Agreement in force at that time, half the salary that he would have earned during the applicable notice period.

The officer may appeal the decision of the Head of Department to the PSC within ten (10) working days starting from the day after he receives the notification from the Head of Department.
If the officer reports for work before the date of notification by the Head of Department, he should be allowed to resume his duties without prejudice to any disciplinary action which may be taken against him.


(Ref)

(Data)

(Isem u Kunjom) (ID)
(Grad)

(Indirizz)

Assentejiżmu Mingħajr Permess

Jirriżulta li inti nqast li tirrapporta għall-qadi tad-dmirijiet tiegħek bħala 




mill-____________
 u dan mingħajr awtorità u mingħajr ma ġġustifikajt dawn l-assenzi tiegħek b’xi mod jew ieħor.

Għaldaqstant qed ninfurmak li skont Regolament 32 tar-Regolamenti tad-Dixxiplina inti 
qed tiġi kkunsidrat li rriżenjajt mill-kariga tiegħek mas-Servizz Pubbliku b’effett 
minn 



.  Inti mitlub ukoll illi tħallas l-ammont dovut lill-Gvern ekwivalenti għall-perjodu ta’ avviż ta’ tmiem l-impjieg tiegħek minn mas-Servizz Pubbliku, kif stipulat b’Regolament 32(2)(b) tar-Regolamenti tad-Dixxiplina.
Jekk inti ma taqbilx ma’ din id-deċiżjoni tista’ tappella mal-Kummissjoni dwar is-Servizz Pubbliku fi żmien għaxart (10) ijiem mid-data li tirċievi din l-ittra.  
______________________

� When a public officer is absent from work without authority for ten (10) consecutive working days, or more, proceedings should be initiated so that he will be considered as having resigned from the Public Service.


� Grad tal-uffiċjal.


� Data ta’ l-ewwel ġurnata li ma attendiex xogħol.


� Data tal-ewwel ġurnata tax-xogħol minn meta jgħaddu l-10 ijiem ta’ assentejiżmu mhux awtorizzat.


� Firma tal-Kap tad-Dipartiment.





