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1c. Written Admonishment(: Issue of Written Admonishment 

	Purpose:
	To inform the officer that he is to be issued with a written admonishment as he has not exculpated himself or has not replied or has admitted his guilt.

	Addressed to:
	Officer charged.

	Signed by:
	Supervisory officer/Head of Department.

	Requirements:
	A letter from the officer in reply to the charge (if he replies).

	Notes:
	To be handed personally or by e-mail to the officer by the supervisory officer.

A record of this admonishment should be kept and it should be cancelled after the lapse of 6 months. No permanent record shall be kept and no record shall be entered in the GP47 or personal record sheet of the officer. 
A report to the Head of Department should be made if the same officer is admonished on two (2) occasions in a period of six (6) months.


(Ref)

(Data)

(Isem u Kunjom)
(Grad)
Ċanfira Bil-Miktub 

Nagħmel referenza għall-ittra tiegħi tal-____________
, li fiha infurmajtek li bi ħsiebni nagħtik ċanfira bil-miktub.
*A Fl-ittra tiegħek bid-data ____________
, int ammettejt l-akkuża miġjuba kontrik, għaldaqstant permezz ta’ din l-ittra qed tingħata ċanfira bil-miktub.

JEW

*B Fl-ittra tiegħek bid-data ____________2, int ma skolpajtx ruħek mill-akkuża miġjuba kontrik, għaldaqstant permezz ta’ din l-ittra qed tingħata ċanfira bil-miktub.
JEW

*Ċ Peress li int ma rrispondejtx għall-akkuża miġjuba kontrik, permezz ta’ din l-ittra qed tingħata ċanfira bil-miktub.
Din it-twiddiba bil-miktub titħassar mal-għeluq is-sitt (6) xhur mid-data ta’ din l-ittra.

Infakkrek illi jsir rapport lill-Kap tad-Dipartiment jekk f’perjodu ta’ sitt (6) xhur int tingħata żewġ ċanfiriet bil-miktub mingħandi.

______________________

*AGĦŻEL PARAGRAFU ‘A’ JEW ‘B’ JEW ‘Ċ’ SKONT IL-KAŻ.
( A penalty awarded to a public officer by his supervisory officer for minor misconduct, after being given the opportunity to exculpate himself.  It is cancelled after 6 months.


� Data tal-ittra tal-akkuża.


� Data tar-risposta tal-uffiċjal.


� Firma tas-superviżur.





