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Tenure in a Higher Scale / Grade of Public Officers
serving in positions within Ministers’ / Parliamentary Secretaries’ Secretariats and other Designated Offices


	Surname
	Name
	ID No.
	Date of first appointment as 
Public Officer
	Current Grade/Position and Scale
 as 
Public Officer
	Period/s served at Secretariat/s
	In what position/s
	Recommended tenure
	Effective date

	


	
	
	
	
	
	
	
	



* Mr/Ms ……………………………………… has availed himself/herself of the following family friendly measures:






It is being recommended that the Officer above be appointed to …………………………………………………...



________________________________________                                                                                                                                                   ________________________________________

Director												        Permanent Secretary
                                                                                                                                                                                                       Ministry for …………………………………………………….… 
* Insert if / as applicable


