


ID No _________________

Date _______________________

Mr/Ms ________________

__________________________________________

I am pleased to inform you that, by virtue of a delegation given by the Prime Minister under article 110 of the Constitution, you are being assimilated in the grade of ________________________ in salary scale _____ with effect from _________________________.
This assimilation (is being made on a notional basis and[footnoteRef:1]) is according to the ____________________[footnoteRef:2]. [1:  To be inserted only if applicable.]  [2:  Insert the applicable Agreement, side-letter, MOU, etc.] 

If you believe that any information contained in this letter is incorrect, you are kindly requested to notify the relevant department without delay.




______________________________
______________________________
Director General/Director responsible for Human Resources
